
Logging in to Teams 

 

Navigate to the district page at www.acpsd.net and click on the email icon. 

 

Type in your child’s email address and click next. (This should lastnamefirstinitial@student.acpsd.net) 



Logging in to Teams 

 

Enter password and click sign in.  (This should be a combination of upper/lowercase letters and numbers 

found on a student’s login label in his/her agenda.) 

 

 

Click on the outlook icon to check your email. (Teams invites will come to your email.) 





Logging in to Teams 

Once you click join, you will be prompted to open Microsoft Teams. Please open Microsoft Teams.  

 

You will then see a screen that says “Join Now”. Click “Join”, and you should now be in the meeting.  

 

 

 

 

 

 

 

 

 

 

Please note:  Once a student joins the meeting, he/she will be held in the “lobby” until the teacher 

admits him/her.   

 

How to Join TEAMS Scheduled Meeting-Option 2: 

 

Log in to Office 365 (the original location of your e-mail), then click the purple Teams icon.  

 

 

 



Logging in to Teams 

Once in Teams, click “Calendar” on the left side of the screen. Once you click calendar you will then see 

the scheduled meeting, and you will click there.  

 

 

 

Once you have clicked that, you will be asked to join the meeting. Click “Join”.  

 

 

 

Please note:  Once a student joins the meeting, he/she will be held in the “lobby” until the teacher 

admits him/her.   

 


